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SUBCHAPTER 1 

GENERAL PROVISIONS 


§3-1-101 Short title.This chapter shall be known and may be cited as the “Rules and Procedures of the Neighborhood Commission”. [Eff. 10/20/08] (Auth: RCH §§4-105(4), 14- 102) (Imp: RCH §§4105(4), 14-102) 

§3-1-102 Definitions. As used in this subtitle, unless the context otherwise requires: 
“Board” means a duly formed, qualified, and authorized neighborhood board established in accordance with this plan. 
“Board member” means a member of a board duly qualified, elected or appointed and affirmed in accordance with the plan. 
“Charter” means the Revised Charter of the City and County of Honolulu 1973, as amended. 
“City” means the City and County of Honolulu. “City clerk” means the clerk of the city. “City council” means the legislative body of the city. 
“Commission” means the neighborhood commission of the city established pursuant to section 14-102, RCH. 
“Commission office” means the administrative agency for the commission under the direction of the executive secretary. 
“Commissioner” means a member of the commission duly qualified and appointed in accordance with section 14-102, RCH. 
“Delegate” means any individual duly appointed to a delegate position established by the commission pursuant to section 3-1-318 or by a board pursuant to section 2-2-125. 
“Executive secretary” means the executive secretary to the commission duly appointed in accordance with section 14-105, RCH. “Individual” means a natural person. 
“Mailing list” means a compilation of names and addresses of those persons that have requested to receive meeting notices of the commission or specific boards. 
“Mayor” means the mayor of the city. 
“Meeting” means the duly noticed convening of the commission or board at which a quorum is present and able to make a decision or to deliberate toward a decision upon a matter over which the commission or board has authority or advisory power. 
“Neighborhood board system” includes the commission, executive secretary, commission office and staff, and boards. 
“Person” includes any individual, partnership, firm, association, business, corporation, trust, 
estate, or other entity. 
“Plan” means the neighborhood plan as defined by section 14-104, RCH, and as otherwise described in article XIV, RCH. The plan is set forth in chapters 12 - 20 of this subtitle. 
“Quorum” means a majority of the total authorized number of members to which the commission, board, or any committee of the commission or board is entitled. 
“Residence” means that place where an individual’s habitation is fixed, wherein the individual intends to remain, and to where, whenever absent, the individual intends to return. 
“Resident” means an individual who physically and legally dwells in a fixed place. 
“Subdistrict” means a geographical subunit within the neighborhood district. [Eff 
10/20/08] (Auth: RCH §§4-105(4), 14-102) (Imp: RCH §§4-105(4), 14-102) 

§3-1-103 To obtain information. (a) The public may obtain information as to the matters pertaining to the commission and boards by inquiring during regular business hours at the commission office. 
(b) Inquiries may be made in person or by telephone during regular business hours, or by submitting a request for information in writing to the commission office by letter, fax, or e-mail. 
(c) The rules and procedures of the commission, the plan, and all commission and board agendas, minutes of meetings, and other public documents are on file and available for public inspection at the commission office, or are otherwise retrievable with assistance from the commission office. 
(d) Copies of the agendas, minutes of meetings, and other public documents of the commission and each board are available to the public at a price fixed by law. 
(e) Any person that requests to receive notice of the meetings of the commission or a specific board shall be placed on an appropriate mailing list to be maintained by the commission office. The commission office and boards may periodically update the mailing list by inquiring whether those persons on the mailing list wish to continue to receive notices, and may remove from the mailing list any person that does not respond to the inquiry. Whenever possible electronic messaging shall be the primary communication method. [Eff 1/10/20; am 10/20/08] (Auth: RCH §§4-105(4), 14-102) (Imp: RCH §§4-105(4), 14-102) 

§3-1-104 Declaratory rulings by the commission.(a) Any interested person may petition the commission in writing for a declaratory order as to the applicability of any statute or ordinance relating to the commission, or of any rule or order of the commission. 
(b) The petition shall be submitted in duplicate to the commission through the commission office. It shall contain: 
(1) The name, address and telephone number of the petitioner. 
(2) A statement of the nature of petitioner’s interest, including reasons for the submission of the petition. 
(3) A designation of the specific provision, rules or order in question. 
(4) A complete statement of facts. 
(5) A statement of the position or contention of the petitioner. 
(6) A memorandum of authorities, containing a full discussion of the reasons, including any legal authority, in support of the position or contention. 
(c) The commission may reject any petition which does not conform to the foregoing requirements. 
(d) The commission may for good cause refuse to issue a declaratory ruling. Without limiting the generality of the foregoing, the commission may so refuse where: 
(1) The question is speculative or purely hypothetical and does not involve fact, or facts which can reasonably be expected to exist in the near future. 
(2) The petitioner’s interest is not of the type which would give the petitioner standing to maintain an action if the petitioner were to seek judicial relief. 
(3) The issuance of the declaratory ruling may adversely affect the interests of the city, the commission, the boards, or any of their commissioners, members, officers or employees in any litigation which is pending or may reasonably be expected to arise. 
(4) The matter is not within the jurisdiction of the commission. 
(e) Where any question of law is involved, the commission may refer the matter to the corporation counsel. The commission may also request the assistance of other agencies, where necessary or desirable. 
(f) Upon the disposition of the petition, the petitioner shall be promptly informed thereof by the commission through the commission office. 
(g) Orders disposing of petitions shall have the same status as other commission orders. 
Orders shall be applicable only to the fact situation alleged in the petition or set forth in the order. They shall not be applicable to different fact situations or where additional facts not considered in the order exist. [Eff. 10/20/08; ren §3-1-104 2/5/11] (Auth: HRS §91-8; RCH §§4-105(4), 14-102) (Imp: HRS §91-8; RCH §§4-105(4), 14-102) 

§3-1-105 Severability.If any section or provision or its application to any person or circumstance is held invalid by a court of competent jurisdiction, the invalidity shall not affect other provisions or applications of this chapter that can be given effect without the invalid section or provision or application, and to this end the provisions of this chapter are severable. [Eff. 10/20/08; ren §3-1-105 2/5/11] (Auth: RCH §§4-105(4), 14-102) (Imp: RCH §§4-105(4), 14-102) 

§3-1-106 Computation of time; reestablishment of deadline dates. (a) Unless otherwise provided by statute or rule, in computing any period of time prescribed or allowed by this chapter or by the plan, the first day of the designated period of time shall not be included. The last day of the period so computed shall be included unless it is a Saturday, Sunday, or legal holiday in the State, in which event the period runs until the next day which is not a Saturday, Sunday, or holiday. 
(b) If conditions or circumstances affect the election process timetable, such as weather catastrophe, power outage, computer failure, delay in the procurement process, delay in the arrival of election materials, or civil unrest, the commission may reestablish suitable deadline dates for the election process timetable. 
(c) For filings with the commission office, if weather catastrophe or other unforeseen conditions or circumstances make the commission office inaccessible or inoperative on the last day of the time period computed as set forth in subsection (a), the period shall run until the next day which is not a Saturday, Sunday, or holiday, and on which the commission office is accessible and operative. [Eff 4/19/15; am 10/20/08; ren §3-1-106 2/5/11] (Auth: RCH §§4- 105(4), 14-102) (Imp: RCH §§4-105(4), 14-102) 

§3-1-107 Executive secretary. The executive secretary reports to the managing director, and serves as administrator for the commission and the commission office. [Eff. 10/20/08; ren §2- 11-107 2/5/11] (Auth: RCH §§4-105(4), 14-102) (Imp: RCH §§4-105(4), 14-102, 14-105) 

§3-1-108 Inquiries to the corporation counsel. All legal inquiries by the commission and the commissioners that are directed to the department of the corporation counsel shall be submitted in writing through the executive secretary, unless otherwise directed by the corporation counsel. [Eff. 10/20/08; ren §3-1-108 2/5/11] (Auth: RCH §§4-105(4), 14-102) (Imp: RCH §§4-105(4), 14-102) §3-1-109 Reimbursable expenses. The commissioners shall be entitled to reimbursement of authorized expenses incurred by them in the performance of their official duties as approved by the executive secretary and as provided bylaw. [Eff. 10/20/08; ren §3-1-109 2/5/11] (Auth: RCH §§4105(4), 14-102) (Imp: RCH §§4-105(4), 14-102) 

§3-1-110 Transition. (a) This subtitle supersedes the Rules of the Neighborhood Commission adopted December 19, 1974, amended May 12, 1998, and effective June 29, 1998, and the Revised Neighborhood Plan 2008 (June 2015 version), as amended. Both sets of rules are expressly repealed upon the effective date of this subtitle. 
(b) All proceedings pending before the commission including initiative petitions, other petitions, hearings and investigations not completed by the effective date of this subtitle shall continue in accordance with the rules in effect when the proceedings were initiated. [Eff. 1/10/20; am 10/20/08; ren §3-1-110 2/5/11] (Auth: RCH §§4-105(4), 14-102) (Imp: RCH §§4-105(4), 14- 102) 


SUBCHAPTER 2 

POWERS, DUTIES, AND FUNCTIONS 


§3-1-201 General powers, duties, and functions of the commission. (a) The commission shall be responsible for establishing policy and providing oversight evaluation for the neighborhood board system, and shall develop a neighborhood plan and review and evaluate the effectiveness of the plan and neighborhood boards. 
(b) The commission shall not be responsible for nor control the administrative affairs or dayto-day operations of the commission office. [Eff. 10/20/08] (Auth: RCH §§4-105(4), 14- 102) (Imp: RCH §§4-105(4), 14-102) 

§3-1-202 Political activity.(a) The commission and its commissioners shall not use the official commission title or membership position to: 
(1) Endorse a candidate for elective public office; or 
(2) Engage in any political activity which could reasonably be implied to endorse or support a candidate for elective public office. 
(b) The commission may conduct candidate forums. 
(c) This section shall not preclude the right of any commissioner, while not engaged in the performance of the commissioner’s official duties, (1) to engage in these political activities as a private citizen, or (2) to list the commissioner’s position as part of the commissioner’s experience if the commissioner is a candidate for elective public office. [Eff. 10/20/08] (Auth: RCH §§4-105(4), 14-102) (Imp: RCH §§4-105(4), 14-102) 

§3-1-203 Conference of chairs. (a) The commission shall at least biennially assemble a conference of chairs, to include the chair and one vice chair, or their designees, of each board. Not more than two representatives of each board shall attend any conference except if a commissioner is a board member, the board may designate two members besides the commissioner to attend. 
(b) The purpose of the conference includes:  
(1) Evaluation of the administration and operations of the neighborhood board system; 
(2) Evaluation of the plan; and  
(3) Promotion of communication, cooperation, and collaboration among the commission, the commission office and the boards. 
(c) The commission may assemble the conference at any time or location. [Eff. 12/17/16; am 
10/20/08] (Auth: RCH §§4-105(4), 14-102) (Imp: RCH §§4-105(4), 14-102) 






